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Handwriting and Presentation Policy
Pilsley C of E Primary School
2026



Rationale
At Pilsley C of E Primary School, we believe that high standards of presentation and handwriting reflect the value children place on their work and learning. Consistency in expectations helps promote pride and focus across the curriculum. Once children can handwrite confidently with fluency, it frees them to attend to other aspects of their work. At Pilsley, we use the Read Write Inc. handwriting scheme to ensure a structured and progressive approach from EYFS to Year Six, building handwriting knowledge and skills incrementally. 

Aims
· To ensure all children develop legible, fluent, and consistent handwriting using the Read Write Inc. handwriting scheme. 
· To embed high standards of presentation in all written work across the curriculum.
· To promote pride in learning and encourage children to value the quality and appearance of their work.
· To ensure handwriting is modelled consistently in books, marking, and classroom displays.

Handwriting Ethos and Expectations
· All children will follow the Read Write Inc. handwriting scheme, focusing on correct formation, posture, pencil grip, and spacing.
Children need a range of physical, cognitive, and perceptual skills to develop successful handwriting. These foundational skills should be nurtured before and during formal handwriting instruction to ensure confidence and fluency. Foundational skills for handwriting begin in Nursery and Reception by planned activities to enable success such as: 
· Developing gross motor skills for good posture, shoulder and arm strength and core stability.                            
· Developing fine motor and manipulative skills to enable good pencil control.
·  Hand-eye coordination activities.
·  Spatial awareness activities. 
· Gross tracing activities such as large-scale mark making or sky tracing.
· Letter formation is taught using letter phrases in EYFS and KS1, with an emphasis on starting and finishing letters correctly. As formal letter writing is introduced through the Read Write Inc. phonics scheme in Reception we focus on: 
· Having good posture for writing.
· Comfortable pencil grip.
· Practising letter formation in the air before writing in books.
· Learning the Read, Write Inc rhymes and mnemonics (e.g "around the apple and down the leaf") to ensure letters start and finish in the correct position. (see appendix)
Children will initially be introduced to writing in pencil on plain paper or wide lines in Reception before progressing to using handwriting books in Year One. 
· As fluency develops, children will transition to practicing writing whole words linked to sounds they are learning, red (common exception) words or spellings before joins  are introduced in upper KS1 and consolidated in KS2.
· Regular handwriting sessions are timetabled or integrated into phonics or spelling lessons. 
· Teachers should model our handwriting scheme for the children wherever possible, including on:
· Whiteboards
· Marked work
· Classroom displays and working walls
· Any displays featuring teacher-written content should use handwriting consistent with the school's scheme.
Adaptative Learning: 
Children who find handwriting challenging should be given targeted support such as:
· Pencil grips
· Sloping boards
· Fine/gross motor intervention
· Occupational therapy advice
· Alternative recording methods where appropriate

Presentation Expectations
General Principles
· We aim for all work to be neat, legible, and dated. 
· Pencils are used until a child develops confidence in joined handwriting. 
· Blue or black fibre tip handwriting pens are introduced when children can join fluently or for specific pieces of work. Once they are displaying consistent letter formation, accurate joins, appropriate spacing, sustained presentation across subjects for a specified period.

· Rulers are used to underline dates and titles.
Date and Title Format
	Subject
	Date Format
	Position
	Title Format

	English
	Full date (e.g. Monday 10th July 2026)
	Top left-hand corner
	Capitalised, underlined with a ruler

	Maths / Topic
	Short date (e.g. 10/07/26)
	Top left-hand corner
	Capitalised, underlined with a ruler


· Titles are written on the line below the date.
· One or two lines are left between the title and the start of work.
· Mistakes should be crossed out with a single line or erased. 
· Diagrams, charts, and tables should be drawn with a ruler and clearly labelled.

Books and Layout
· One line should be skipped between the date, title, and start of writing.
· Margins:
· English: Margins are used for notes, to point out spelling errors, or marking comments. 
· Maths: One digit per square where squared paper is used in Upper Key Stage One and Key Stage Two. 
· All work begins at the left margin, unless layout guidance differs (e.g., titles are centred).

Roles and Responsibilities
Teachers
· Model correct handwriting and presentation in all written communication with children.
· Teach regular, progressive handwriting sessions using the RWI scheme.
· Reinforce presentation expectations consistently in all subjects.
· Display model examples of handwriting around the classroom.
· Reward exemplary presentation using the school rewards systems.
· Give specific feedback on handwriting and presentation.
· Children who find handwriting challenging should be given targeted support to achieve success. 


Children
· Take pride in the presentation of their work.
· Follow handwriting and presentation rules in all subject areas.
· Use a ruler and appropriate writing tools correctly.

SLT and Subject Leaders
· Monitor the quality of handwriting and presentation across the school.
· Provide updated training and resources for staff.
· Support a consistent approach, building on prior learning across year groups and key stages.

Celebrating Success
· Teachers use the House Point reward system or Star of the Week to recognise exemplary presentation. For younger children, stickers can be used to highlight good presentation and effort. 
· Once their handwriting is consistently joined, neat, and correctly formed children can use a fibre tip pen to write with. 
Monitoring Handwriting: 
Monitoring will include book looks, handwriting moderation, and display audits to ensure consistent implementation of expectations across the school. 


Reviewing
This policy will be reviewed regularly by the English Lead and SLT. 

Appendix
https://www.ruthmiskin.com/wp-content/uploads/2024/10/Handwriting_Phrases_Sheet-1.pdf
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