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Moving and Handling Policy
Pilsley CE Primary School


Policy Statement
Pilsley CE Primary School is committed to ensuring the safety, dignity, wellbeing and independence of all pupils, staff and visitors. We recognise that moving and handling activities can present risks of injury to both children and employees if not managed appropriately.
The school will take all reasonably practicable steps to ensure that moving and handling activities are carried out safely, in accordance with relevant health and safety legislation, good practice guidance, and individual pupil needs. This policy applies to all staff who may be involved in assisting pupils to move, transfer, reposition or access activities within the school environment.
This policy has been adapted for a small primary school setting using principles from Derbyshire County Council's guidance on assisting children to move. 

Aims
The school will:
· Protect pupils and staff from injury arising from moving and handling activities.
· Promote pupils' dignity, comfort and independence wherever possible.
· Ensure moving and handling activities are planned and risk assessed.
· Provide appropriate equipment where required.
· Ensure staff receive suitable information, instruction and training.
· Regularly review moving and handling arrangements.

Scope
This policy applies to:
· Teaching staff
· Teaching assistants
· SEND support staff
· Midday supervisors
· Administrative and site staff where relevant
· Volunteers working under staff supervision

Responsibilities
Headteacher
The Headteacher will:
· Ensure appropriate moving and handling arrangements are in place.
· Ensure risk assessments are completed and reviewed.
· Allocate sufficient resources for training and equipment.
· Monitor compliance with this policy.
· Maintain records of training, equipment inspections and risk assessments.
· Liaise with external professionals where necessary.
· Support staff in implementing safe working practices.
· Ensure concerns are reported and addressed promptly.
Employees
All staff must:
· Follow moving and handling procedures and risk assessments.
· Attend required training.
· Use equipment correctly.
· Report concerns, defects or incidents immediately.
· Never undertake moving and handling tasks for which they have not been trained.

Risk Assessment
A moving and handling risk assessment must be completed where a pupil requires physical assistance to:
· Transfer between positions.
· Access toileting facilities.
· Use specialist seating.
· Access transport.
· Participate safely in school activities.
Risk assessments will consider:
· The pupil's physical needs and abilities.
· The task being undertaken.
· The environment.
· Staffing requirements.
· Any equipment required.
Risk assessments will be reviewed:
· Annually.
· Following any significant change in the pupil's needs.
· After any incident or near miss.

Promoting Independence
Wherever possible, pupils will be encouraged to:
· Move independently.
· Use mobility aids appropriately.
· Participate actively in transfers and positioning.
· Develop physical skills and confidence.
Staff should avoid unnecessary lifting and provide assistance only to the extent required.

Training
Staff involved in moving and handling activities will:
· Receive appropriate training before undertaking such tasks.
· Participate in refresher training as required.
· Follow guidance provided by therapists or other specialists.
No member of staff should carry out specialist moving and handling procedures unless trained and deemed competent to do so. 

Equipment
Where required, the school will provide suitable equipment such as:
· Transfer aids
· Mobility aids
· Specialist seating
· Changing benches
· Hoists (if applicable)
The school will ensure that:
· Equipment is maintained in good condition.
· Inspections and servicing are completed according to manufacturers' instructions.
· Any lifting equipment is subject to statutory inspections where required. Defective equipment must be taken out of use immediately and reported.

Staffing
The school will ensure:
· Adequate staffing is available for planned moving and handling tasks.
· Staff are physically capable of carrying out their duties safely.
· Additional support is arranged where risk assessments indicate it is necessary.  

Emergency Situations
In an emergency, staff should:
· Prioritise the safety of the child.
· Follow emergency procedures and individual care plans.
· Seek assistance where required.
· Report the incident as soon as possible.
Emergency interventions should not become routine practice.

Reporting Incidents
All accidents, injuries, near misses and concerns relating to moving and handling must be reported to the Headteacher and recorded in accordance with the school's accident reporting procedures.
Incidents will be investigated and risk assessments updated as necessary.

Monitoring and Review
The Headteacher and Moving and Handling Coordinator will monitor:
· Staff training records.
· Risk assessments.
· Equipment inspections.
· Accident and incident reports.
This policy will be reviewed every two years or sooner if legislation, guidance or school circumstances change.
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