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Reviewed/Adopted:    September 2025 

Next Review Date:       September 2026 

Review Frequency:     Annually 

Reviewed by:                 Resources/FGB 
 

This document explains the school’s policy on the admission of pupils for the years 2027 – 28.   

   

Our Vision and Values   

At Pilsley Church of England Primary School, our vision is to enable all children to fulfil their potential; 
academic, social, physical and spiritual. We aim for excellence in all that we do, building self-confidence and 
independence so that children become happy and well-motivated pupils, keen to question, inspire and 
embrace change. Through the Christian ethos of the school, we value difference and diversity and aim to 
grow together as a community of lifelong learners.     
   

Statement of Policy    

   

Admissions Principles    

   

As an aided school, the governing board of Pilsley CE (VA) Primary School are responsible for the admissions policy 

and decisions on applications for admission to the school. All policies are reviewed and determined annually. They 

are written to comply with the School Admissions Code and School Admissions Appeals Code.   

   

All matters pertaining to the admissions of children to Pilsley CE (VA) Primary School will be conducted with the 

highest integrity.  Principles of transparency, honesty and fairness will always apply.    

   

The Published Admission Number (PAN) is 15.  The school will admit pupils up to the PAN in reception year.   

   

Admissions to other year groups will be based upon the prejudice to:  

(a) the provision of education and  (b) the efficient use of resources.    

   

The Local Governing Body (LGB) have agreed an admissions limit of 12 for the other year groups, this is the number 

of places in classes beyond reception which reflects infant class size regulations for key stage one classes and 

considers practical limits for all other years.    

   

Over Subscription Criteria    

   

Before applying the over-subscription criteria, a place will be allocated for any child with an Education Health and 

Care Plan (EHCP) that names Pilsley CE (VA) Primary school as the school the child must attend.  This place will be 

allocated within the Published Admission Number, (PAN), before the consideration of any other applications, or 

above the PAN if places have already been offered at that time. If more parents express a preference for the school 

than the published number of places for new admissions, the LGB will use the following criteria to rank applications 

and allocate places:   

   

1. Looked after children or children who were previously looked after but immediately after being looked after 

became subject to an adoption, child arrangements, or special guardianship order* including those who appear 

[to the admission authority] to have been in state care outside of England and ceased to be in state care as a 

result of being adopted.  A looked after child is a child who is (a) in the care of a local authority, or (b) being 

provided with accommodation by a local authority in the exercise of their social services functions (see the 

definition in Section 22(1) of the Children Act 1989)   
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2. **Children residing in the ‘home estate’ with an address in the villages of Pilsley, Edensor, Beeley and Calton Lees. 

Or, living in a Chatsworth estate owned property.     

3. ***Siblings (brother or sister) of pupils who will already be on the roll of the school at the time of the admission. 

For the purposes of this criterion, siblings shall include children brought up in the same household.    

4. Any other child whose family has applied for a place and who does not qualify for consideration within the above 

criteria.    

   

Allocating Places   

In the event of any of the above categories being over-subscribed, the Local Governing Body will take those children 

whose home address is nearest to the school / academy measured by the Local Authority’s computerised measuring 

system.  In the case of flats, all applicants will be treated as equidistant from the school. The Local Authority’s 

computerised measuring system will be used to determine these distances.    

   

Tiebreaker   

In the event that applicants for the last place(s) cannot be prioritised using distance as detailed above, above because 

the distance measurements are the same, the school will use random allocation to decide which children will be 

offered the remaining place(s).   

   

In cases where the last available place pertains to a single place of residence from which two or more applications 

have been received, the allocation of places within that place of residence will be made by the drawing of lots.    

   

Multiple Births   

Where possible the governors will admit all the children of a multiple birth (i.e. twins, triplets etc.). This can mean 

going over infant class size limits as this is a permitted exception to the limits.   

   

Service personnel and crown servants   

Families of service personnel with a confirmed posting, or crown servants returning from overseas, will be allocated a 

place in advance of the family arriving in the area (as long as one is available), provided the application is 

accompanied by an official letter that declares a relocation date.  Where the family do not yet have an intended 

address, or do not yet live in the area, the school will use the address at which the child will live when applying their 

oversubscription criteria, as long as the parents provide some evidence of their intended address.  Parents may 

request that a Unit or quartering address be used as the child’s home address when considering the application 

against their oversubscription criteria. The normal admissions round is the period during which parents can apply for 

state- funded school places at the school’s normal point of entry, using the common application form provided by 

their home local authority.   

   

Full or Part time attendance   

A parent may apply for his/her child to start school for the first time in the September following the fourth birthday 

and, where a place is offered, may choose for the child to start full time from day one, or to attend on a part time 

basis until statutory school age, which will occur during the term following the child’s fifth birthday. If a parent wishes 

their child to attend on a part-time basis, they must meet first with the Headteacher to discuss their choice.   

   

Deferred entry   

While a child is below statutory school age, the parent may choose to defer his/her child’s entry to  school until later in 
the school year. However, parents cannot defer beyond the point at which the child reaches statutory school age, or 
beyond the start of the last term in the school year.   

   

Summer born children and delayed entry into reception for the following year   

Each application for such a delay is treated by the school on an individual basis, considering the evidence supplied - 

this will be from professionals who know the child and from parents. If parents wish to request this, they need to 

apply in the chronological year (i.e. the year in which the child would normally be entering school) and at the   

same time submit a request to the school for delayed to reception for the following year.  If the Local Governing Body 
agree this after reviewing the evidence for the request and, in consultation with the Headteacher / and any others 
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involved with the child, then the  place cannot be held open and the parent will need to apply again the next year in 
the normal way. The school will then treat and rank the application according to the criteria published in admission 
arrangements along with all others received.  Please be aware that although the deferral may be agreed, there is no 
guarantee of a place being available at the school for the following year.   

   

   

Admission of children outside of their normal age group   

Parents may apply to the Local Governing Body to seek a place for their child outside of their normal age group, for 

example, if the child is gifted and talented or has experienced problems such as ill health.    

   

Decisions for these requests will be made on the basis of the circumstances of each case and in the best interests of 

the child concerned.  This will include taking account of the parent’s views; information about the child’s academic, 

social and emotional development; where relevant, their medical history and the views of a medical professional; 

whether they have previously been educated out of their normal age group; and whether they may naturally have 

fallen into a lower age group if it were not for being born prematurely.  The views of the   

Headteacher will also be considered.  When informing a parent of their decision on the year group the child should 

be admitted to, reasons for the decision will be clearly set out.   

   

Late Applications   

Applications received after the deadline set by the Local Education Authority will be considered after places have 

been allocated to those applications received on time, using the over-subscription criteria as for on time applications.   

   

Accepting a place    

If a place has not been taken up after 14 days from the date of the offer, the school will write and inform the parent 

that the offer will be withdrawn after a further 7 days if not taken.  The school will then offer the place to the next on 

the waiting list in accordance with the admissions criteria.   

   

False Information   

1. Where the Local Governing Body has made an offer of a place at Pilsley CE (VA) Primary School on the basis of 

a fraudulent or intentionally misleading application from a parent which has effectively denied a place to a 
child with a stronger claim to a place at the school, the offer of a place will be withdrawn.   

   

2. Where a child starts attending Pilsley CE (VA) Primary School on the basis of fraudulent and intentionally 
misleading information the place may be withdrawn depending on the length of time that the child has been 
at the school.   

   

3. Where a place or an offer has been withdrawn, the application will be re-considered and a right of independent 

appeal offered if the place is refused.   

   

Waiting List   

A waiting list will be maintained until at least the end of December of the year of application for main round 

applications.  The waiting list is updated and ranked accordingly to the oversubscription criteria when applications are 

withdrawn or added.   

   

Appeals   

In accordance with the Admissions Appeals Code, applicants who have been refused a place at Pilsley CE (VA)  Primary 
School, may appeal against the decision to an independent appeals panel. Parents wishing to exercise this right should 
write to: Fiona Swain, Clerk to Governors, C/O Pilsley CE Primary School, Pilsley village, Bakewell, DE45 1UF   
   

All appeals must be received within 20 days of the receipt of the letter refusing a place to be heard on time.    [Please 

note that places in infant classes are restricted to 30 under the infant class size regulations].   
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Applying for a place   

To apply for a place for September 2025, the parent must complete the Common Application Form (CAF) available 

from the home local authority (the authority in whose area the child resides).   

   

In order for the application to be considered as ‘on time’ the CAF must be submitted to your home local authority by 

23:59 hours on 15 January 2025.  The CAF may be completed and submitted using the home local authority’s ‘on line’ 

procedure, or as a paper form.  Full details about the application process and information about the schools in the 

local authority area are explained in the ‘Composite Prospectus’ document, which each local authority must make 

available on 12th September annually.   

   

Parents will receive an admission decision in writing from the local authority on or about 16 April 2024, according to 

the procedure set out in the local authority’s Composite Prospectus.   

https://www.derbyshire.gov.uk/education/schools/school-places/apply-for-a-school-place.aspx    

   

In year admissions   

Pilsley participates in the Local Authority’s Co-ordinated Admission Scheme for in-year admissions.  Details of the   

Co-ordinated Admission Scheme and how in year applications are managed can be seen at Changing schools - 

Derbyshire County Council  and applications can be made at  

https://www.derbyshire.gov.uk/education/schools/school-places/apply-for-a-school-place.aspx    

   

Prospective parents are encouraged to visit the school and speak with the Headteacher prior to any decision about 

requests for entry being taken.   

   

Children with special educational needs and disabilities   

Children are admitted to the school in accordance with the admission criteria.  We do not discriminate for or against 

children with special educational needs or disabilities and ask parents to fully inform the school of the nature of any 

known educational physical, medical or social needs when expressing a preference for their child to attend this 

school.  This information will ensure that the child’s entry to the school is as smooth as possible and help inform the 

level of provision the school can make to meet the individual needs of the  child.   

   

Fair Access Protocol   

The School Admissions Code requires that each local authority must have a Fair Access Protocol.  All schools and 

Academies must participate in their local authority area’s protocol in order to ensure that unplaced children, who live 

in the home local authority, especially the most vulnerable, are offered a place at a suitable school in the home local 

authority as quickly as possible. This includes admitting children to schools that are already full.   

   

Please find further details at: https://www.derbyshire.gov.uk/education/schools/schoolplaces/admissions/fairaccess-

protocols-for-primary-schools/fair-access-protocols-for-primary-schools.aspx    

   

Local authority details   

Please visit https://www.derbyshire.gov.uk/education/schools/school-places/apply-for-a-school-place.aspx for 

information about how to apply for school places and to make an online application.  Enquires can be made by phone 

on 01629 537479 or email to admissions.transport@derbyshire.gov.uk    

A paper form is available from the school admissions team at Derbyshire County Council. Completed paper 

applications should be returned to:    

Children's services   

Derbyshire County Council   

School Road off  

Sheffield Road  

Whittington Moor  

Chesterfield S41 8LJ   
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Definitions   

   

*An adoption order is an order under the Adoption Act 1976 (see Section 12 adoption orders) and children who were 
adopted under the Adoption and Children Act 2002 (see Section 46 adoption orders). A ‘child arrangements order’ is 
an order settling the arrangements to be made as to the person with whom the child is to live under Section 8 of the 
Children Act 1989 as amended by Section 14 of the Children and Families Act 2014. Section 14A of the Children Act 
1989 defines a ‘special guardianship order’ as an order appointing one or more individuals to be a child’s special 
guardian (or special guardians).   
   

**Home address   

The home address is where a child normally lives.  Where a child lives with parents with shared parental responsibility, 
each for part of a week, the address where the child lives is determined using a joint declaration from the parents 
stating the pattern of residence. If a child’s residence is split equally between both parents, then parents will be asked 
to determine which residential address should be used for the purpose of admission to school.    
   

If no joint declaration is received where the residence is split equally by the closing date for applications, the home 
address will be taken as the address where the child is registered with the doctor. Any other evidence provided by 
parents will also be considered in reaching a decision on the home address for admissions purposes. This may be 

necessary, for instance, where parents don’t agree on the child’s home address. Parents are urged to reach agreement 
or seek a Specific Issues Order from a court to decide which parent should or should not pursue an application. Where 
they do not, the admissions authority will determine the home address. If the residence is not split equally between 
both parents, then the address used will be the address where the child spends the majority of the school week.    
   

***Sibling   

A “sibling” refers to brother or sister, half brother or sister, adopted or fostered brother or sister, step brother or sister, 
or the child of a parent’s partner where the child for whom the School / academy place is sought is living in the same 
family unit at the same address as that sibling   

   
Staff   

 This includes all staff (teaching and non-teaching) appointed by  Pilsley School including part-time staff with a 

continuous employment record and any short-term contract staff with a continuous employment record covering at 

least term time employment, for the 2 years or more prior to admission.   

   

Exceptional Social and Medical Need   

Applicants will only be considered under this criterion if on the application form they have ticked the appropriate box 

explicitly indicating that they wish for their application to be considered under medical / social need, ‘Medical need’ 

does not include mild medical conditions, such as asthma or allergies. ‘Social need’ does not include a parent’s wish 

that a child attends the school because of a child’s aptitude of abilities or because their friends attend the school or 

because or routine childminding arrangements. Priority will be given to those children whose evidence establishes 

that they have a demonstrable and significant need to attend Pilsley CE Primary School.  Equally this priority will 

apply to children whose evidence establishes that their family member’s physical or mental health or social needs 

mean that they have demonstrable and significant need to attend a particular school.  Evidence must confirm the 

circumstances of the case and must set out why the child should attend a particular school.  Evidence must confirm 

the circumstances of the case and must set out why the child should attend a particular school and why no other 

school could meet the child’s needs.   

   

Further information can be found at: https://www.derbyshire.gov.uk/education/schools/school-places/apply-
foraschool-place.aspx    
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